
 

1. Visit the Pennsylvania Access to Criminal History website at https://epatch.state.pa.us  to complete a 
“Criminal History Record Check.”  
 

2. Click on ‘Submit a New Record Check’ on the home page. An online account is not needed.   

 
 

3. Read the Terms & Conditions and then click accept. 

 
 

GUIDE FOR COMPLETING THE ACT 34 PENNSYLVANIA STATE POLICE 
BACKGROUND CHECK 

https://epatch.state.pa.us/


  

4. Please select ‘Individual Request’ and then click continue.               

 
 

5. Please select ‘Employment’ in the drop down box under the reason for request. 
 

 
 



  

6. Fill in the remaining fields and then click next.                

 
 
 
 
  
 

7. On the next screen, you will be asked to review your personal information for accuracy.  If the 
information is correct, click “Proceed.” 
 

 
 



  

8. Complete the fields in the Record Check Form.  Please enter as much information as possible.  When 
finished, click “Enter This Request.” 

 
 

9. After entering the request, it will take you back to a blank record check request form.  You will need to 
check “Finished” to proceed with the record check. 

               



  

 
10. You will be asked to review the record check request information.  If the information is correct, please 

click “Submit.” 
 

              
11. Enter your credit card information.  PATCH accepts Visa, Discover, Master Card and American Express. 

 
12. Typically, results are returned immediately.  You must print a copy and provide it to Human Resources. 

You may fax it to 814.269.9701 to the attention of Human Resources; or you may save it as a PDF and 
email it directly to hr@pennhighlands.edu. 
 

13. If results are under review, then you must provide a copy of the Registration Receipt to Human 
Resources.  Please be sure to keep a copy for your records as the Control Number and date of the 
request are needed to check on the status of your results.  
 
 

Please note that Act 153 prohibits employers from accepting clearances that were obtained for a 
volunteer purpose.  
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